
HOW TO SEND TOOLS AND FORMS 
TO YOUR CLIENTS WITH 

THE PSYCHOLOGY FORMS 
FILLER 

www.BetweenSessions.c
om



CLICK THE EDIT/SEND BUTTON OF 
THE TOOL YOU WANT TO SEND 



THIS OPENS THE TOOL OR FORM IN 
THE PSYCHOLOGY FORMS FILLER 



USE THE EDITING TOOLS TO EDIT THE 
TOOL OR ADD YOUR PROFESSIONAL 

INFORMATION



WHEN YOU ARE READY CLICK SEND 
FORM 

TIP: We highly recommend 
you download the forms that 
you modify for your clients. 
You can then upload these 
forms directly to the 
Psychology Forms Filler for 
other clients.



THIS WILL OPEN A DIALOGUE BOX. FILL 
IN ALL THE INFORMATION AND CLICK 

SEND



Make the subject line clear. 

This is only seen by you.

Add specific instructions for 
your client.

Add your client’s name and 
email address. 



THIS IS WHAT YOUR CLIENT SEES IN 
HIS/HER INBOX

TIP: We highly 
recommend you send a 
form to yourself as 
practice. This will make it 
easier for you to explain 
it to your client. 



THIS IS WHAT THE EMAIL LOOKS 
LIKE TO YOUR CLIENTS 



WHEN YOUR CLIENT CLICKS THE LINK, 
THE TOOL/FORM YOU SENT OPENS UP 

FOR EDITING



YOUR CLIENTS HAVE THE SAME EDITING 
TOOLS AS YOU DO, BUT MOST OF THE 

TIME THEY WILL JUST BE ENTERING TEXT



ALL YOUR CLIENT HAS TO DO IS SELECT 
THE TEXT TOOL AND CLICK ANYWHERE 

ON THE FORM TO WRITE

TIP: If you ask your client 
to write in red, it will be 
easier for you to review 
his or her answers. 



WHEN YOUR CLIENT IS DONE, HE/SHE 
CAN DOWNLOAD THE FINISHED 

WORKSHEET AND THEN SEND IT BACK 
TO YOU WITH ONE CLICK

TIP: Your client also has a 
tutorial to learn how to 
use the Psychology Forms 
Filler editor. 



WHEN YOUR CLIENT SENDS BACK A 
COMPLETED TOOL OR FORM IT WILL 
SHOW UP IN YOUR RECEIVED FORMS



WHEN YOU RECEIVE THE TOOL OR 
FORM, YOU CAN VIEW OR PRINT IT. YOU 

CAN SORT THE TOOLS/FORMS FROM 
YOUR CLIENTS BY CLIENT NAME, DATE, 

& SO ON



THE PSYCHOLOGY FORMS FILLER IS FREE 
WITH ALL OUR MEMBERSHIPS.  

GO TO WWW.BETWEENSESSIONS.COM
TO LEARN MORE AND SIGN UP FOR 

YOUR 7-DAY FREE TRIAL.  

http://www.betweensessions.com/
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